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NOTICE

For the Limited Departmental Examination for promotion of Lower Division Clerk to
Upper Division Clerk under 10% quota, fixed on 19 October, 2020, the following Syllabus and

Scheme of examination is hereby notified:
Maximum Marks: 300; Time: 3 Hours
Qualifying Marks: 50%

(a) General Awareness: (50 Marks)
Questions will be aimed at testing the candidates General Awareness of the environment
around him and its application to society, Questions will also be designed to test
knowledge of current events and of such matters of every day observations and
experience in their scientific aspects as may be expected of any educated person. The test
will also include questions relating to India and its neighboring countries especially
pertaining to History, Culture, Geography, Economics, Science, General Politic and
Scientific research.

(b) Comprehension and Writing ability of English Language: (50 Marks)
Questions will be designed to test the candidates understanding and knowledge of
English language, Vocabulary, Spelling, Grammar, Sentence structure, Synonyms,
Antonyms, Sentence completion, Phrases and Idiomatic use of words etc. There will be
question on comprehension of a passage also.

(¢) Noting, Drafting and Office Procedure: (50 Marks)
The paper on Noting, Drafting and Office Procedure will be designed to test the
candidates’ knowledge of office procedure in the Secretariat and Attached Offices and, in
general, their ability to write and understand notes and drafts. Rules and Bye Laws of
ICFRE, Audit Manual and Delegation of Powers.

(d) Rules and Regulations (150 Marks)
» Fundamental Rules and Supplementary Rules

CCS (Conduct) Rules, 1964

CCS (GPF) Rules, 1990

CCS (Leave) Rules, 1972

LTC Rules

CCS (Medical Attendance) Rules

CCS (Joining Time) Rules

General Financial Rules
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