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Three days Training Programme on e-Office (Second Phase)
organized
(27.11.2024 to 29.11.2024)
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The second phase of the three-day training programme on e-office commenced on 27.11.2024

with the training of ministerial staff of the Institute in the presence of Coordinator, Nodal
Officers and Heads of Departments. To ensure efficient and timely implementation of e-
office in the Institute, interactive training sessions were organized during these three days for
ministerial staff, officers/staff of Technical Services, scientists/officers and officers/staff of
the Institute's satellite centre ICFRE-Skill Development Centre, Chhindwara. Dr. Fatima
Shirin, Coordinator, e-Office Implementation Committee emphasized the importance of using
e-Office in government work and described the major initiatives of the Ministry of
Environment, Forest and Climate Change to implement paperless office in all the institutes of

Indian Council of Forestry Research and Education on a single platform.

The training is being organized by IT Cell under the guidance of e-Office Team Coordinator
Dr. Fatima Shirin. On the first day of the training, ministerial employees of the Institute, on
the second day, officers/lemployees of Technical Services and officers/employees of the
Institute's satellite centre ICFRE-Skill Development Centre, Chhindwara and on the third
day, scientists/officers of the Institute were given a lecture through power point on various
aspects of e-Office by Shri V. Soundara Rajan, Incharge (IT) and Nodal Officer, e-Office. In
which all the topics like e-receipt generation, creation of electronic/physical files, generation
of yellow/green notes, file processing were covered. After that, Dr. Rajesh Kumar Mishra and
Shri V. Soundar Rajan gave detailed practical training on essential e-office operations
including use of Government/NIC email during the interactive practical session on various

modules of e-office.



Glimpses of Training

Day 1
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Day 1: Ministerial Staff

IT Cell, ICFRE-TFRI, Jabalpur




Day 2 (Forenoon Session)




Day 2 (Afternoon Session): For ICFRE-SDC, Chhindwara
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