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Three days Training Programme on e-Office inaugurated at
ICFRE-TFRI, Jabalpur
(19.11.2024 to 21.11.2024)
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A three days training programme on e-Office has been inaugurated by Dr. H. S. Ginwal,

Director, ICFRE-Tropical Forest Research Institute, Jabalpur, Madhya Pradesh on
19.11.2024 in the presence of Coordinator, Nodal Officers and HoDs. For ensuring efficient
and time bond implementation of e-Office at the institute, interactive training sessions are
being organized during these three days. On the Day -1 Ministerial staff of different
divisions/sections has been participated in these sessions. On the inaugural day of training,
Director has delivered a welcome address that emphasizes the importance of e-Office and
described major initiative of MoEF&CC for implementing a paper less office across the
ICFRE institutes on a single platform. The training is organizing by IT Cell under the
guidance of Dr. Fatima Shirin, Coordinator e-Office team. A lecture has been delivered on e-
Office by Sri. V. Soundara Rajan, In Charge (IT) and Nodal Officer, e-Office covering all the
topics like e- receipt generation, creating electronic/physical files, creating Yellow/Green
Note, File processing followed by interactive practical session by Dr. Rajesh Kumar Mishra
& Sri. V. Soundara Rajan on different modules of e-Office. The interactive training session

covered essential e-Office operations including the use of Govt./NIC email.
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Day 1: Ministerial Staff
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