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Need for Appraisal of Records
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Preserve only selected records after appraisal which is most
valuable, urgent and precious.



APPRAISAL REQUIREMENTS

The appraisal requirements process is based on determining the value of
records based on the following heads:

ique factors:-

signature or

- A very careful exercise. One has to be very cautious as they
are unique



WHEN TO CONDUCT APPRAISAL

Under Section 6(1) b &c, of the Public Records Act, 1993, Departmental Record
Officers are responsible for
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WHICH RECORDS ARE TO BE APPRAISED and how?

‘A’ and ‘B’ categories of records to be appraised in consultation with National
Archives of India.‘A’ Keep and microfiim‘B’ Keep but do not microfilm
Appraisal of Records :- Non current records which are more than twenty five
years old from the date ' consultation of National
Archives of India as req of sub-section 1 of
section 6 of the Public R f the Public Records
Rules, 1997

Stages of Appraisal :
Appraisal is mainly done

1st Stage :- Ephemeral
creating agency.

end of the year by the

2nd Stage :- Review is done after expiry of the specific retention period by the
creating agency.

3rd Stage :- Final appraisal is done after completing 25 years



Records Retirement Programme

15t Stage — Ephemeral is that which contains papers of little consequence or
research value. Ephemeral record is neither wanted by administrator nor by
historian. The importa ' at they need not be
formally recorded or ind ore than a year, it is
removed by the section

recording under class
classification in to A,B
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eview.

2"d Stage- Classificati
A,B, and C is the secon
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subsequently undertake

3'd Stage — covers the appraisal of 25 years files.



Appraisal standards

Records of historical importance - Papers of following categories should be
specially considered as of value to historians-

-Papers relating to origin of a department or agency of Government and their
functions.

-Papers relatingto a ¢ ntation.

-Papers relating to th ntific or technical

research and develop

-Papers containing m IS unreasonable to

expect that evidence

-Papers relating to a
to interest or controversy on the national plan.

| event which gave rise

-Papers containing direct reference to trends or developments in political,
social, economic or other fields.



Records of Administrative Value

Papers of following categories will normally be those required to be kept
indefinitely for administrator’s use-

for or against the
sation etc.

-Papers containing evid
government e.g. title to

-Papers relating to maj

-Papers regarding cons ng of important

committee.

rocedure e.g.
mmaries, legal

-Papers providing lastin
administrative memoranda,
opinions on important matters etc.




Records of Administrative Value
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